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Starting your research 
“The Basics” Administration Information  
House Rules PhD 

Masters 
 

Mutual Expectations Agreement form 
To record agreed mutual expectations of student and supervisor(s). This should 
be completed within one month enrolment. 
 

MEA 

Research Proposal template 
For PhD students this should be completed within 3 months of enrolment 
 

Research Proposal 
template 

HEC Application  
Details of contacts, guidelines, forms and submission process 
 

HEC  

 
Reporting your progress 
6 Month Report progress review form PhD 

Masters 
12 Month Progress Review Meeting form 
For PhD students only, the PRM is to review first year’s progress 
 

Progress Report 
Template 

 
Writing your thesis/dissertation 
Academic Writing Help 
The Academic and Career Skills team in LTL can assist with managing the 
research process and writing a thesis.   

Academic Writing 
Help 
 
 

Thesis or dissertation formatting advice 
 

Formatting 

 
Submitting your thesis/dissertation for examination 
Declaration form for submission for examination  
Declaration to accompany your submitted thesis.   
 

Declaration 

Printing of Thesis for submission for examination 
Printing your thesis copies with research funds 
 

Instructions 

 
Depositing your thesis/dissertation in the Library 
Use of Thesis from for final deposit in Library Research Archive  

https://ltl.lincoln.ac.nz/research/managing-your-thesis/?target=Expectations
http://dotnetrest.lincoln.ac.nz/O365flowClient/cache/sites/www-content/Lincoln%20WWW/Documents/Study/House-Rules/Current-%20PhD-House-Rules-Hardcopy.pdf
http://dotnetrest.lincoln.ac.nz/O365flowClient/cache/sites/www-content/Lincoln%20WWW/Documents/Study/House-Rules/Current%20April%20Masters-House-Rules.pdf
http://hub.lincoln.ac.nz/_layouts/WordViewer.aspx?id=/Documents/ESDD/09%20MEA%20revised%20June%202019.doc&Source=http%3A%2F%2Fhub%2Elincoln%2Eac%2Enz%2FDocuments%2FForms%2FAllItems%2Easpx%3FRootFolder%3D%252FDocuments%252FESDD%26FolderCTID%3D0x012000CCCE9322BF7C154B9411D065701293E5%26View%3D%7BD6FFFB4C%2D852E%2D457D%2DA226%2D740D38832A3D%7D&DefaultItemOpen=1
http://hub.lincoln.ac.nz/_layouts/WordViewer.aspx?id=/Documents/ESDD/05%20Research%20Proposal_template.dotx&Source=http%3A%2F%2Fhub%2Elincoln%2Eac%2Enz%2FDocuments%2FForms%2FAllItems%2Easpx%3F%26%26p%5FSortBehavior%3D0%26p%5FFileLeafRef%3DConTour%25202018%252edocx%26%26RootFolder%3D%252FDocuments%252FESDD%26PageFirstRow%3D1%26TreeField%3DFolders%26TreeValue%3DESDD%26ProcessQStringToCAML%3D1%26%26View%3D%7BD6FFFB4C%2D852E%2D457D%2DA226%2D740D38832A3D%7D%26InitialTabId%3DRibbon%252EDocument%26VisibilityContext%3DWSSTabPersistence&DefaultItemOpen=1
http://hub.lincoln.ac.nz/_layouts/WordViewer.aspx?id=/Documents/ESDD/05%20Research%20Proposal_template.dotx&Source=http%3A%2F%2Fhub%2Elincoln%2Eac%2Enz%2FDocuments%2FForms%2FAllItems%2Easpx%3F%26%26p%5FSortBehavior%3D0%26p%5FFileLeafRef%3DConTour%25202018%252edocx%26%26RootFolder%3D%252FDocuments%252FESDD%26PageFirstRow%3D1%26TreeField%3DFolders%26TreeValue%3DESDD%26ProcessQStringToCAML%3D1%26%26View%3D%7BD6FFFB4C%2D852E%2D457D%2DA226%2D740D38832A3D%7D%26InitialTabId%3DRibbon%252EDocument%26VisibilityContext%3DWSSTabPersistence&DefaultItemOpen=1
https://learn.lincoln.ac.nz/course/view.php?id=540
http://hub.lincoln.ac.nz/_layouts/WordViewer.aspx?id=/Documents/ESDD/04%20PhD%20six-month%20report%20form.doc&Source=http%3A%2F%2Fhub%2Elincoln%2Eac%2Enz%2FDocuments%2FForms%2FAllItems%2Easpx%3F%26%26p%5FSortBehavior%3D0%26p%5FFileLeafRef%3DAugust%252024%252epdf%26%26RootFolder%3D%252FDocuments%252FESDD%26PageFirstRow%3D1%26TreeField%3DFolders%26TreeValue%3DESDD%26ProcessQStringToCAML%3D1%26%26View%3D%7BD6FFFB4C%2D852E%2D457D%2DA226%2D740D38832A3D%7D%26InitialTabId%3DRibbon%252EDocument%26VisibilityContext%3DWSSTabPersistence&DefaultItemOpen=1
http://hub.lincoln.ac.nz/_layouts/WordViewer.aspx?id=/Documents/ESDD/04%20Masters%20six-month%20report.doc&Source=http%3A%2F%2Fhub%2Elincoln%2Eac%2Enz%2FDocuments%2FForms%2FAllItems%2Easpx%3FRootFolder%3D%252FDocuments%252FESDD%26FolderCTID%3D0x012000CCCE9322BF7C154B9411D065701293E5%26View%3D%7BD6FFFB4C%2D852E%2D457D%2DA226%2D740D38832A3D%7D&DefaultItemOpen=1
http://hub.lincoln.ac.nz/_layouts/WordViewer.aspx?id=/Documents/ESDD/38%20PRM%20Reporting%20Template%20DEM.docx&Source=http%3A%2F%2Fhub%2Elincoln%2Eac%2Enz%2FDocuments%2FForms%2FAllItems%2Easpx%3FRootFolder%3D%252FDocuments%252FESDD%26FolderCTID%3D0x012000CCCE9322BF7C154B9411D065701293E5%26View%3D%7BD6FFFB4C-852E-457D-A226-740D38832A3D%7D&DefaultItemOpen=1
http://hub.lincoln.ac.nz/_layouts/WordViewer.aspx?id=/Documents/ESDD/38%20PRM%20Reporting%20Template%20DEM.docx&Source=http%3A%2F%2Fhub%2Elincoln%2Eac%2Enz%2FDocuments%2FForms%2FAllItems%2Easpx%3FRootFolder%3D%252FDocuments%252FESDD%26FolderCTID%3D0x012000CCCE9322BF7C154B9411D065701293E5%26View%3D%7BD6FFFB4C-852E-457D-A226-740D38832A3D%7D&DefaultItemOpen=1
https://ltl.lincoln.ac.nz/advice/study-skills/book-a-workshop-or-appointment/?target=appointments
https://ltl.lincoln.ac.nz/advice/study-skills/book-a-workshop-or-appointment/?target=appointments
https://ltl.lincoln.ac.nz/research/writing-a-thesis-or-dissertation/
http://hub.lincoln.ac.nz/Documents/ESDD/Declaration%20Form%202015.pdf
http://hub.lincoln.ac.nz/_layouts/WordViewer.aspx?id=/Documents/ESDD/submitting%20and%20printing%20thesis%20for%20web%20page.docx&Source=http%3A%2F%2Fhub%2Elincoln%2Eac%2Enz%2FDocuments%2FForms%2FAllItems%2Easpx%3FPaged%3DTRUE%26p_SortBehavior%3D0%26p_FileLeafRef%3DOctober%252012%252epdf%26p_ID%3D338%26RootFolder%3D%252FDocuments%252FESDD%26PageFirstRow%3D61%26TreeField%3DFolders%26TreeValue%3DESDD%26ProcessQStringToCAML%3D1%26%26View%3D%7BD6FFFB4C-852E-457D-A226-740D38832A3D%7D&DefaultItemOpen=1
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Final Thesis Deposit 
Instructions from the Library Web Postgraduate Services on how to deposit your 
thesis into the Research Archive 

Deposit 

 
Your research is taking too long 
Suspension form Suspension 
Extension form Extension Form 
Withdrawal form Withdrawal 
 
Funding your research 
Reimbursing Claim form Reimbursement 

Claim Form 
Advance Expenses form Advance Expense 

Form 
Conference Application form  

PG Conference Leave 
Application Form 

International Travel Plan International Travel 
Plan 

 

http://library.lincoln.ac.nz/deposit
http://hub.lincoln.ac.nz/Student%20Administration/Suspension%20of%20Research.pdf
http://hub.lincoln.ac.nz/_layouts/WordViewer.aspx?id=/Documents/ESDD/Extension%20form%20for-masters-PhD-extension.docm&Source=http%3A%2F%2Fhub%2Elincoln%2Eac%2Enz%2FDocuments%2FForms%2FAllItems%2Easpx%3FRootFolder%3D%252FDocuments%252FESDD%26FolderCTID%3D0x012000CCCE9322BF7C154B9411D065701293E5%26View%3D%7BD6FFFB4C-852E-457D-A226-740D38832A3D%7D&DefaultItemOpen=1
http://hub.lincoln.ac.nz/Student%20Administration/Withdrawal%20Form%20and%20Exit%20Survey.pdf
http://hub.lincoln.ac.nz/Documents/Forms/AllItems.aspx?Paged=TRUE&p_SortBehavior=0&p_FileLeafRef=November%2023%2edocx%2epdf&p_ID=345&RootFolder=%2fDocuments%2fESDD&PageFirstRow=61&TreeField=Folders&TreeValue=ESDD&ProcessQStringToCAML=1&&View=%7bD6FFFB4C-852E-457D-A226-740D38832A3D%7d
http://hub.lincoln.ac.nz/Documents/Forms/AllItems.aspx?Paged=TRUE&p_SortBehavior=0&p_FileLeafRef=November%2023%2edocx%2epdf&p_ID=345&RootFolder=%2fDocuments%2fESDD&PageFirstRow=61&TreeField=Folders&TreeValue=ESDD&ProcessQStringToCAML=1&&View=%7bD6FFFB4C-852E-457D-A226-740D38832A3D%7d
http://hub.lincoln.ac.nz/Documents/ESDD/07%20Expense%20Advance%20Form%20Editable%20.pdf
http://hub.lincoln.ac.nz/Documents/ESDD/07%20Expense%20Advance%20Form%20Editable%20.pdf
http://hub.lincoln.ac.nz/_layouts/WordViewer.aspx?id=/Documents/ESDD/05%20PG%20Conference%20Application.doc&Source=http%3A%2F%2Fhub%2Elincoln%2Eac%2Enz%2FDocuments%2FForms%2FAllItems%2Easpx%3FRootFolder%3D%252FDocuments%252FESDD%26FolderCTID%3D0x012000CCCE9322BF7C154B9411D065701293E5%26View%3D%7BD6FFFB4C%2D852E%2D457D%2DA226%2D740D38832A3D%7D&DefaultItemOpen=1
http://hub.lincoln.ac.nz/_layouts/WordViewer.aspx?id=/Documents/ESDD/05%20PG%20Conference%20Application.doc&Source=http%3A%2F%2Fhub%2Elincoln%2Eac%2Enz%2FDocuments%2FForms%2FAllItems%2Easpx%3FRootFolder%3D%252FDocuments%252FESDD%26FolderCTID%3D0x012000CCCE9322BF7C154B9411D065701293E5%26View%3D%7BD6FFFB4C%2D852E%2D457D%2DA226%2D740D38832A3D%7D&DefaultItemOpen=1
http://hub.lincoln.ac.nz/_layouts/WordViewer.aspx?id=/Documents/ESDD/International%20Travel%20Plan%20for%20VC%20sign%20off.docx&Source=http%3A%2F%2Fhub%2Elincoln%2Eac%2Enz%2FDocuments%2FForms%2FAllItems%2Easpx%3FPaged%3DTRUE%26p_SortBehavior%3D0%26p_FileLeafRef%3DFebruary%25209%25202018%252edocx%26p_ID%3D292%26RootFolder%3D%252FDocuments%252FESDD%26PageFirstRow%3D31%26TreeField%3DFolders%26TreeValue%3DESDD%26ProcessQStringToCAML%3D1%26%26View%3D%7BD6FFFB4C-852E-457D-A226-740D38832A3D%7D&DefaultItemOpen=1
http://hub.lincoln.ac.nz/_layouts/WordViewer.aspx?id=/Documents/ESDD/International%20Travel%20Plan%20for%20VC%20sign%20off.docx&Source=http%3A%2F%2Fhub%2Elincoln%2Eac%2Enz%2FDocuments%2FForms%2FAllItems%2Easpx%3FPaged%3DTRUE%26p_SortBehavior%3D0%26p_FileLeafRef%3DFebruary%25209%25202018%252edocx%26p_ID%3D292%26RootFolder%3D%252FDocuments%252FESDD%26PageFirstRow%3D31%26TreeField%3DFolders%26TreeValue%3DESDD%26ProcessQStringToCAML%3D1%26%26View%3D%7BD6FFFB4C-852E-457D-A226-740D38832A3D%7D&DefaultItemOpen=1

